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HMHCTPYKIIHUSA

10 NOPHAAKY y4eTa H XpaHEeHHUS CheMHBIX HOCHTeJIeH
KOH(puIeHIHAIbHOH HHpopMan K
MAJZIOY «Jlerckuii can o6mepaseusaomero saga Ne 49" HVMP PT

r.HmkHekamck



HNannass WHcTpykuusi coaep uT oOsi3aTelbHbIE IS BCEX IMOJIb30BaTelen
(uctoytHMTENEW) W OOCIY»KMBAIOIIEro  IEepCOoHaja  aBTOMAaTH3WPOBAHHBIX
UHPOPMAIIMOHHBIX ~ CHUCTeM,  OOpalaThIBAIOIIMX  TEPCOHANbHBIE  JIaHHBIC
pabotHukoB W BocmutanHukoB (manee WCII[n) MAJIOY  «Jlerckuit can
obmepazBuBatomiero suaa Ne49» HMP PT (manee JIOY) npasuiia oOparieHus ¢
KOMIIBIOTEPHBIMU HOCHUTEJISIMH, UCTIOJIb3Y IOIIMMUCS s 3armcu
KoH(uIeHIInaIpHOM HHpOpMaIUH.

K xondpuaeHumansHol HHPOPMALIMU OTHOCSITCS TMEPCOHANbHBIE JAaHHBIC,
ykazaHHbie B «Ilepeune cBegenuit koHpuaeHIMaTLHOTO XapakTepa» [Ipunoxenus
1 x mpuka3zy Ne 7/15-O/1 ot 09.01.2019 r.

[Tox KOMIIBIOTEPHBIMU HOCHUTEISIMU MH(POpPMAIMK MOHUMAIOTCS Pa3IUYHbIe
no (uU3NYECKOW CTPYKTYpe U KOHCTPYKTUBHOMY HCIIOTHEHHIO HOCHUTEIU
uH(OPMAIK, UCTIONB3YEMBIEC JUISl 3aIIUCH M HAKOIUICHUS WH(GOPMAIMHU C LEIbIO
HernocpeacTBeHHoro BBoaa e€ B DBM, o0pa®oTku W mepemayd mpu MOMOIIU
TEXHUYECKUX CPEJICTB.

JlanHon MHCTpykumen omnpenensercs IOpsANOK Yy4deTa, XpaHEHHus U
oOparieHusi CO CbeMHBIMU KOMITBIOTEPHBIMU HOCUTENISIMH MEPCOHANIBHBIX JaHHBIX
U ux yruimzanu. K cbeMHbIM HOCUTENSIM UH(OPMALIUK OTHOCSATCS HOCUTENH IS
OJHOKpATHOW WM MHOTOKpaTHOW 3ammcu Takue, kak CD-R, CD-RW, DVD-R,
DVD-RW, USB ¢unemnr-HakonuTenu.

Takke naHHas MHCTPYKLHUS PETIAMEHTHPYET MOPANOK OOCITyKUBaHUSA U
obecrieueHne 6€30MaCHOCTH HECHEMHBIX AJIEKTPOHHBIX HOCHUTENEH MEPCOHATBHBIX
JAHHBIX, K KOTOPBIM OTHOCSTCS 0a3bl TAHHBIX HA >KECTKMX MarHUTHBIX IUCKaXx,
coJieprKalllie MePCOHaIbHbIE TaHHbIE pa0OTHUKOB U BocUTaHHUKOB JJOVY.

ITog 0e30MacHOCTBIO JAHHBIX HA AJIEKTPOHHBIX HOCUTENSIX IOHUMAETCs
COXpaHeHHE KOH(DHICHIIMATBLHOCTH, HCKIIOYEHHWE  HECAHKIMOHHUPOBAHHOTO
MIPOHUKHOBEHUS JTMOO MHBIX JCUCTBHM, B TOM YHCIIE HE UMEIOIIUX 3JI0TO YMBICIA,
KOTOpbIE MOTYT NPUBECTU K MOTEPE, UCKAKEHHUIO, U3MEHEHUIO, KOTIMPOBAHUIO U
JIPYTUM HEXXeNaTeIbHBIM JIEHCTBUSAM C MEPCOHATBLHBIMU TaHHBIMHU.

Opranu3alliOHHOE W TEXHHYECKoe  olecrieueHue  OE30MacHOCTH
KOH(HIeHIMaIbHOM nH(pOpMAaIK, XpaHILIEHCsS Ha KOMIBIOTEPHBIX HOCUTENSIX BO
Bcex MCII[In OV, ¢ ucnonp30BaHUEM JOIYCTUMBIX INPOTrPaMMHO-ANIAPATHBIX
METOJIOB 3allIUThI, KOHTPOJIb 33 JCUCTBUSAMHU HCIIOJTHUTENICH M 00CITYKMBAIOIIETO
nepcoHana Tmpu paboTe C YKa3aHHbBIMHM HOCHUTENIIMM  BO3Jaraerci Ha
YIIOJITHOMOYEHHBIX COTPYAHUKOB JIOY.

1. Bce Hocutenm wuHpOpManuM JOKHBI XPAHUTHCS B HAJACKHOM,

3aIUIIEHHON Cpe/ieé B COOTBETCTBUHM C MHCTPYKIMSIMU TIPOU3BOJIUTENCH MpU

temriepatype Bozayxa +17 — 25 OC u orHOcuTenbHOM BirakHOCTH 50 — 55 %.

Crneunduka yclioBUl U peKUMa XpaHEHHs ONpPEAesieTCs] TUIIOM HOCUTEINEH,

HO OOIIMMH TpeOOBAaHUSAMU MPH XPAHEHUU JIFOOBIX IJIEKTPOHHBIX HOCHUTENEH

SBIISIIOTCS  3alllUTa MX OT MEXaHWYECKUX MOBPEeXIEHUM, nedopManui,



3arpsi3HEHUs, 3allbUICHUS, BO3JCHCTBUS OSKCTPEMAJIbHBIX TEMIEpaTyp U
NOPSIMBIX COJIHEYHBIX JyueH. J[Ji1 MarHUTHBIX HOCHUTENEH (AMCKET, JKECTKUX
JUCKOB W T.N.) HEOOXOAMMO [OTIOJIHUTENBHO O0ECHeYHUTh 3alIUTy HX OT
MAarHUTHBIX M 3JIEKTPOMAarHUTHBIX BO3ACHCTBUII OKpY>KaroOIIEW cpeabl, HE
pa3Memiath MX B HEMOCPEACTBEHHOM OIM30CTM K MOIIHBIM HCTOYHHUKAM
AIIEKTPOMATHUTHBIX TMOJIEH — DJIEKTPOBUTATENeH, o0orpeBaTesel u T.11.
2. Bce nHaxopsiuecss Ha XpaHEHUH U B OOpallleHUH ChEMHbIE HOCUTENN
KOH(pUACHIIMATbHOH HHGOpMauKu moiexar ydéty. Kaxaplii CheMHBIN
HOCHTEJIb C 3alTUCAaHHBIMU HAa HEM MEPCOHAIbHBIMU JAHHBIMU JOJHKEH UMETh
ATUKETKY, HA KOTOPOU YKa3bIBAETCS €r0 YHUKAJIbHBIN YUETHBII HOMED.
3. Y4er CchbeMHBIX HOCHUTENEH MEepPCOHANBHBIX MJaHHBIX MO (opme
(ITpunoxxenne Nel) ocymiecTBisatoT ucnoianutenu, padotatoume ¢ UCIT/IH.
[Ipu monydyeHMH WU TIEpenaye HOCHUTENS JENAar0TCS COOTBETCTBYIOIINE
3aMlKCH B )KypHaJIE yuerTa.
4. [Tpu o6paboTke KoH(PHIEHIMATLHON HH(OPMALUK TOJIH30BATENIN
UCIIIn (ucnomHUTENM) [OJDKHBI HCIOJNB30BaTh TOJBKO  CHEIUATBHO
IpeIHa3HAYEeHHbIE JIS1 3TOTO pa3jelibl (KaTajaoru) 3J€KTPOHHBIX HOCHUTENEH
WIM ChbEMHBIE MAPKUPOBAHHBIE HOCUTEIIH.
5. [Ipy XpaHeHWM HOCHTEIICH JOJDKHBI COOJIOMAThCS  YCIIOBHS,
00eCreunBaIINe COXPAHHOCTh KOH(MUIAEHIMANbHOW HHpOpMALUU U
MCKJTIOYAIOIINE HECAHKIIMOHUPOBAHHBIN TOCTYII K HEW.
6. XpaHeHue pabOTHHUKOM HOCUTENEN KOH(UICHIINATHLHON
uH(pOpMAIH TOITyCKAETCs TOJIBKO B ceide, mudo B celipe yrmoTHOMOUEHHOTO
COTpPYAHHKA.
7. PaboTHukaMm 3anpeniaercs:
7.1 XpaHUTb CHEMHBIE HOCHUTENIN KOHPUACHIMAIBLHON WHPOpMALUU
BMECTE C HOCUTEIISIMU OTKPBITOM MHPOpMaI, Ha pabovnx CTOJax, MO0
OCTaBJISITh UX 0€3 MPUCMOTpPa B HE3ANMEPTOM MOMEILIEHNUN WU NIEPE1aBaTh
Ha XpaHEHHUE APYTUM JIULAM;
7.2 BBIHOCUTH ChEMHBIE HOCUTENHM KOH(DUIECHIIMAIbHON MHOpMaIuu U3
CITY’>KE€OHBIX TIOMEIIIEHUH 1J11 paOOThI C HUMH Ha IOMY U T. [I.
8. [Ipu oTnpaBke UM nepegavye NEpPCOHAIbHBIX JTAHHBIX ajJpecaTaM Ha
ChEMHBIE HOCUTEIM 3aIMCBHIBAIOTCA TOJBKO MpelIHAa3HAuYCHHbIE ajapecaram
naHHbIe. BBIHOC CHEMHBIX HOCHUTENEH TEPCOHANBHBIX JAHHBIX IS
HETMOCPEJICTBEHHOM Mepefayd  ajpecaTry  OCYIIECTBISIETCS TOJBKO €
MMCBMEHHOTO paspemieHus 3asenyromero /OY Ha ocHoBaHMM 3ampoca
CTOpPOHHEH oOpraHu3anud ¢ o00s3aTrensHOM peructpamueit B Kypnane
pETHUCTpaIlMK 3alPOCOB Ha MPEIOCTABICHUE TIEPCOHATLHBIX JaHHBIX.
9. Jnst  3ammThl  KOMIIBIOTEPHBIX — HOcUTeled uHpopmanuu Ot
HECAaHKIIMOHWPOBAHHOTO JIOCTYIA, HCIOJb30BAHUSI WU TOBPEKACHUS BO
BpeMsl TPAaHCIOPTHUPOBKUA W3 OJHOW OpraHU3alUu B APYTYI0 HEOOXOIUMO
UCIIOJIb30BaTh HAJEKHBIX KypbepOB M TPAHCHOPT, a TaKXkKe YIaKOBKY,



3aIMIIAIONTYI0 HOCUTEIN OT MOCTOPOHHETO BMEIIATEIbCTBA U TTO3BOJISIOILY IO
BBISIBUTD MOMBITKH €€ BCKPBITHSI.

10. O (¢akrax yTparbl HOcUTeNEH KOH(MUIECHIMANBHOW HHPOpMAIUU
a100 pasriameHus CoAePKAIIMXCS Ha HUX CBEJCHUI HEMEIJIEHHO CTaBUTCS B
U3BECTHOCTh JUPEKTOp TexHHKyma. Ha yTpaueHHbIE HOCUTENU COCTaBIIACTCS
akT. COOTBETCTBYIOIINE OTMETKH BHOCSITCS B )KYpHaJbl IEPCOHATLHOTO y4ueTa
CBEMHBIX HOCUTEJIEH IEPCOHATIbHBIX JAHHBIX.

11. CpeMHbBIE HOCHUTENM MEPCOHANBHBIX JIAHHBIX, MpPUIIECAIINE B
HErOJHOCTb, WJM  OTCIY>)KUBIIME YCTAHOBJCHHBIM CpPOK, MOJJIEXKAT
YHUUTOXKEHUIO. YHUUYTOXKEHHE CBEMHBIX HOCUTENEeH KOH(HIECHIINATBHOM
uHbOpMalUM  OCYUIECTBIISIETCS.  YMOJHOMOYEHHON  komuccueit. Ilo
pe3yibTaTaM yHHUTOXXEHHS HOCUTENEM COCTaBISeTCS akT 1o (dopme
(ITpunoxxenne Ne2).

12. Hocwutenu, Ha KOTOpbIE OCYILIECTBIISIETCA PE3EPBHOE KONMMPOBaHUE 0a3
nanHbix MCII/IH, 1omKHBI peryasipHO (HE peke OJHOTO pa3a B 6 MecAlEeB)
MPOBEPATHCSI HAa OTCYTCTBHE COOEB YMOJTHOMOYEHHBIMH COTPYIHUKAMHU.
[Ipouemypbl pe3epBHOTO KOMNHUPOBAaHUS U  BOCCTAHOBJIEHUS  JaHHBIX
peraamMeHTUpoBaHbl MIHCTpyKIHei o paboTe moibp3oBaTess.

13. [Ipy TOBTOPHOM HCHOJIB30BAHUM HOCUTENEH KOH(PUACHIIMAIBHON
uHbOpMAIIMN TPEBIAYIIEe COACPKUMOE JODKHO HAACKHO YyAANATHCA
YIOJIHOMOYEHHBIMU COTPYIHUKAMHU.

14. [ToBceqHEBHBIN W TEPUOAUYECKHM KOHTPOJIb 3a JACHUCTBHUSIMH
ucnonHuteneil — mons3oBareneid MCIIJIn npu pabore ¢ KOMMOBIOTEPHBIMH
HOCUTEISIMA  KOH(PHUACHIMAILHOH  WHGOpPMAIMM  BO3JIaraeTcs  Ha
YIOJIHOMOYEHHBIX COTPYIHUKOB .

IIpunoxenne Nel



XYPHAJI
y4eTa CbeMHBIX HOCUTEJIEH IIEPCOHANIBHBIX JAHHBIX

MAJZOY «/lerckmii can obmepa3BuBaroriero Buga Ne49» HMP PT

Hauwar  « » 20 T

OxoHueH « » 20 T

Ha JINCTaX

JoipkHOCTh ¥ @.J1.0. OTBETCTBEHHOTO 3a XpaHEHHE

IToanuce
Ne | Mertka CbeMHOTO
HOCI’\I,TeHH damunus (IMomyywmu, JaTa 3anucu IToanuce %
(ygeTHbIIA HOMED) IIpumeuanue
- HCIIOJIHUTEIIS BEpHYJI, epenai) | MHPOPMALUH | HCIIOIHUTEIS
I
1
2

* HpI/I‘H/IHa 1 OCHOBAHHWEC OKOHYAHHSA HMCIIOJIb30BaHUA (N9 " AaTa OTIIPaBKH aJIpeCaTy UJIN PACIIOPSIKCHUSA O

nepenade, Ne v jaTa akTa yTpaThl, HEUCTIPABHOCTb, 3AMIOTHEHHE MOIJIEKAITUMHU XPAHEHHUIO TAHHBIMHU)




Ipunoxenue No2

YTBEPXAIO
3aseayrouit MAZIOY
«Jletckuit cay 0OIIIEPAa3BUBAIOIETO Buna Ne49» HMP PT
P.I'.’Xaiinaposa
« » 20 T
AKT
YHUUYTOXCHHS CbEMHBIX HOCHTEIICH ITepCOHATBHBIX JaHHBIX
Komuccusi, HafieneHHAast TOTHOMOYHMSIMU TIPUKA30M 3aBeayromiero Ne OT « » 20 B COCTaBeE:
1.
2.
3.

npoBeiia OT60p ChEMHBIX HOCUTEIICH MNEPCOHAJIBHBIX JAHHBIX, HC IMMOAJICIKAIUX ,I[aJ'IBHeﬁH.ICMy XpaHCHHUIO:

YyeTHbIl HOMEP ChbEMHOTO
HOCHTENS

Neri/mt Jata [MosicHeHMs

Bcero creMHBIX
HOCHUTEJIeH

(mdpaMu 1 TPOMUCHIO)
Ha cheMHBIX HOCUTENSIX YHUUTOXKEHA KOH(PHUICHIMATbHAS HHPOPMALIUS ITyTeM CTHPAHUS €€ Ha YCTPOWCTBE
TapaHTHPOBAHHOTO YHUUYTOXKCHHUS HHPOPMALIUH (MEeXaHU9IeCKOTOo
YHUUYTOXKEHUS, COKUTAHUS U T.I1.).

[lepeuncneHHbIe ChEeMHBIC HOCUTEIH YHHITOKEHBI TyTEM (pa3pe3anus,
JIEMOHTaXa | T.II.).

IIpencenatens KOMUCCHA /®.11.0./

YiteHsI KOMHUCCHH /®.N.0./
/®.1.0./




JUCT BHECEHUS N3MEHEHUM

Hom
ep
n3Me
HEHU

Howmep u nara
pacnopsauTEIbLHOTO
JIOKYMEHTa O BHECEHUHU
n3meHenui B [I1

Jlata BHeceHUs
W3MCEHCHUS

®UO nuua, BHECIHIETO
U3MCHCHUE

Ilonnuce




10 NMOPSIAKY y4eTa U XPAHEeHHs ChbeMHBIX HOCUTeJIeH

JIMCT O3HAKOMJIEHUA

KOH(pUIeHIINATLHOH NHGOpMALTUT

Jara
Ne PHO 03HAKOMJIEHHSI Pocnucn
1. ApxwurnoBa B.A.
2. Adanacbesa P.B.
3. Banepraunosa P.P.
4, Basunmna A.B.
o. lammynnuna P.P.
6. I'mmannesa H.X.
1. Iuapymuna T.X.
8. MBanoBa A.P.
9. Nmamosa JLII.
10. Kamaneraunosa A.U.
11. Hacpernunosa 3.M.
12. CanpixoBa H.3.
13. CanpixoBa B.D.
14. Camerosa P.U.
15. Camurymumna A.P
16. Camuesa M.JI.
17. aiiaymmna Y.C
18. [akupsinoBa A.D.
19. Iuramnosa 3.d.
20. Xaiigaposa P.I"
21. Kamumynnuna I''K
22. I'apeeBa A.B.
23. Kamumynnuna 9.C.
24, AxmanynnunHa 9.X.
25.
26.
27.
28.
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